Altus Public Schools 
Employee of the Month Program


Rationale

The purpose of the program is to recognize and reward Altus Public Schools certified and non-certified employees that show exemplary individual achievement, contribution, and performance in their jobs.

Employees who demonstrate the following will be eligible for nomination:

·  A positive attitude toward APS, their work responsibilities, co-workers, students and the public

· Consistency in being punctual and dependable in their assigned duty 

· Taking initiative; accepting and carrying out additional responsibilities beyond regular assignments

· Exhibits professionalism and serves as role models for other employees, students and the public

Nomination Process

Employees that exhibit the above qualities will be nominated for the monthly award by fellow APS employees.  Nomination forms will be available in the Public Relations Office and on the Altus Schools website.  All forms will be due to the Public Relations office by the first day of each month. 

Selection Process

 A committee will review nomination forms and select an employee of the month.  The selected employee will be notified, as well as Stockman’s Bank, by the tenth day of each month. 

The decision will be final.  Employees will be eligible to be selected as the APS employee of the month only once in a given academic year. 
Awards 

Stockman’s Bank of Altus has pledged a one-time cash prize of $100 to be given to the Altus Public Schools Employee of the Month beginning in August 2014 and ending in July 2015. Stockman’s Bank has also agreed to run a radio spot on all local stations highlighting the APS Employee of the Month.

In addition, a press release with a picture will be sent to local media and published in district publications.   

Forms 
Forms will be available at http://www.altusps.com/district/index.php/staff/forms
Name of Nominee

_________________________________ 
Tile _________________________ 


Campus ________________________

Date_________________________

Briefly describe how the nominee represents Altus Public Schools as an exemplary employee, giving specific evidence of their professionalism, contribution to their team, campus and district, and ability to enhance the learning environment of APS students.  
Date Submitted: ____________________


Signature:_____________________
