
DIRECTOR OF TECHNOLOGYPRIVATE 

QUALIFICATIONS:

1.
Knowledge of computers and network operations.





2.
Kind and amount of prior job experience required.

REPORTS TO:

Superintendent

JOB GOALS:


Efficient operations of computer system; effective delivery of computer assisted instruction to students; increased productivity by teachers and staff through utilization of technology.

PERFORMANCE RESPONSIBILITIES:

1.
Maintain a knowledge of computers and network operations.


a.
AS400


b.
Windows Personal Computer Operating Systems


c.
Windows NT and Windows 2000 Server Operating Systems


d.
Applications


a.
Programs being used


b.
New programs as required


e.
Courseware - to assist teachers, lab assistants

f. Hardware - Compatibility, functions, installation

g. Security – Provide hardware and software solutions

2.
General supervision of lab assistants and technology assistant


a.
Establish daily routines for technology assistant


a.
Daily procedures


b.
Clean out and back-up procedures


b.
Review weekly lab assistant reports of operations (work orders).


c.
Provide on-going training for lab assistants.


a.
Technical (Hardware and software problems; security of network)


b.
Courseware review


c.
Sharing of ideas and problem solutions


d.
Assist/train technology assistant with installation of third‑party software.


e.
Resolution of personnel problems (with principals).

3.
Work with Central Office Administrators, principals, lab assistants, and teachers.


a.
Develop long term plans for additional hardware and software.


b.
Coordinate review of third-party software.


a.
Order/30 day preview timeline.


b.
Evaluate teacher critiques of software.


c.
Establish procedure for preview of software.


d.
Recommend equipment to meet classroom and administrative needs.

4.
Assist teachers, secretaries, and other personnel.


a.
With new programs.


b.
Hardware/software problems.


c.
Maintenance of directory files


d.
Information about purchase of personal computers.

5.
Conduct and Schedule Workshops


a.
Inservice training for new teachers.


b.
Inservice training for integration of computers and classroom instruction.


c.
Coordinate sharing sessions for teachers to develop data files for district-wide usage.

6.
Serve as contact person for resolution of problems (technical or clerical)


a.
With Southwestern Bell(direct).


b.
With CISCO Systems (direct).


c.
With third-party vendors.

7.
Inventory hardware and software as received and on an annual basis.


a.
Building location and amount.


b.
Work with payment clerk on all computer related items.

8.
Other responsibilities.


a.
Secure some bids for computer equipment and supplies.


b.
Filing FCC E-Rate documents for telecommunications discounts.


c.
Maintain license agreements of all software.


d.
Develop budget recommendations and provide expenditure control for established budget for computers.

e.   
Assume responsibility for professional growth and development by keeping  
current with literature and new research findings and attending appropriate   
professional meetings.

f.      Collaborate with faculty and staff on audio/visual projects

g.      Any other duties assigned by the Superintendent or designee.
TERMS OF EMPLOYMENT:
Minimum 261-day contract.  Salary and work year to be established by the Board.

EVALUATION:
Performance of this job will be evaluated annually.

Approved by: ______________________________________ Date: ___________

07/13/09


