
Elementary CounselorPRIVATE 

QUALIFICATIONS:

1.
Master's Degree





2.
Standard Oklahoma Guidance and Counseling Certificate or the equivalent.





3.
Competence in counseling techniques and in conducting group guidance.





4.
Knowledge of students personal and education needs and the ability to administer and interpret tests.





5.
Three or more years of successful teaching experience and prior work related experience.





6.
Such alternatives to the above qualifications as the Board may find appropriate and acceptable.

REPORTS TO:

Building Principal

JOB GOALS:


To provide pupil guidance services to the faculty, students, and parents of Altus Public Schools; function as a member of the administrative team and provide assistance in the implementation of school program goals and objectives.

PERFORMANCE RESPONSIBILITIES:

1. Assist individual students in learning personal, social, and educational problems; provides instructional and social guidance in appropriate groupings.

2. Provide assistance to teachers in studying, diagnosing, and understanding individual instructional needs of students.

3. Coordinate of youth service agencies in the community with the school program.

4. Assist in planning the instructional program to fulfill pupil needs, including the group and individual tests and inventories.

5. Maintain complete pupil personnel records, individual and group testing records and guidance program reports and evaluation.

6. Engage students on an individual face-to-face relationship in an effort to assist with social or educational problems.

7. Interpret achievement and interest data to students, parents, and faculty.

8. Administrate group administered achievement tests.

9. Set up parent conferences, parent-teacher conferences, parent\teacher\student conferences.

10. Provide appropriate in-service training to faculty on the nature of the counseling program and activities.

11. Serve as a member of special education placement, I.E.P. meetings and annual review meetings.

12. Serve as a member on promotion\retention committees.

13. Assist in scheduling, enrollment, and pre-enrollment procedures.

14. Maintain daily counseling log.

15. Responsible for administering proficiency tests for placement.

16. Other concerns or duties deemed necessary by the Superintendent or designee.

17. Counselors will have a 30 minute lunch with 15 minutes of travel time between buildings.

TERMS OF EMPLOYMENT:
190-Day Contract.  Salary and work year to be established by the Board.

EVALUATION:
Performance of this job will be evaluated annually.

Approved by: ______________________________________ Date: ___________
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