
FULL TIME ADULT EDUCATION TEACHERPRIVATE 

QUALIFICATIONS:

1.
Valid Oklahoma Teaching Certificate.





2.
Degree(s) required and area of major study.

REPORTS TO:

Lifelong Learning Director

JOB GOALS:


To help each pupil develop competence in Math Science, Social Studies and Language Arts. To motivate each pupil to apply his/her understanding and skills in the solving of practical problems.

1. Must teach a combination of day and evening classes.

2. Must be trained in and conduct Workbased classes as part of the regular teaching schedule.

3. If the Adult Learning Center has more than on full-time Adult Education teacher one must teacher Family Literacy and the other will conduct Workbased Education.

4. Must attend at least 15 hours of professional development workshops provided by the Lifelong Learning Section of the SDE each year.

5. Must be trained in and conduct classes in the following areas:  Workbased, Family Literacy, Teaching Adults with Disabilities, 

6. Must be trained in teaching ESL to adults if conducting ESL classes.

7. May not teach TANF classes.

8. Full-time Adult Education teachers’ schedules will be reviewed by the Lifelong Learning Director of each program year and periodically throughout the year to ensure that the guidelines are being met.

9. Should demonstrate knowledge of the following:

a. Literacy and how it relates to adult’s role as a worker, parent and citizen.

b. Differences between the child and the adult as learners.

c. Successful teaching strategies for adults.

d. Successful teaching strategies and appropriate accommodations for adults with Learning Disabilities and Special Learning Needs.

e. How to assess the basic skills of adults using the TABE and/or BEST.

f. How to develop an instructional plan for adults based on their educational needs and goals.

g. How to select and use real-life contextual materials in the Adult Education and Literacy classroom.

h. Strategies for teaching a multi-level class of adults.

i. The funding source and priorities of the adult Education and Literacy program in Oklahoma.

10.     Other concerns or duties deemed necessary 
PERFORMANCE RESPONSIBILITIES:

TERMS OF EMPLOYMENT:
Eleven-month year with a minimum of 30 hours  per week in the Adult Education classroom with at least one hour per day in planning time.  Salary and work year to be established by the Board.

EVALUATION: the Director of Lifelong Learning will evaluate Performance of this job annually.

Approved by: ______________________________________ Date: ___________
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