
EXTENDED STUDIES TEACHER

(Gifted or Talented)PRIVATE 

QUALIFICATIONS:
1.
Oklahoma Elementary Teaching Certificate.




2.
Degree(s) required and area of major study.




3.
Kind and amount of prior job experience required.




4.
Such alternatives to the above qualifications as the Board may find appropriate and acceptable.

REPORTS TO:
Building Principal

JOB GOALS:

To provide activities that enable students to operate cognitively and affectively at complex levels of thought; to guide students in reaching a self-satisfying degree of achievement commensurate with their ability; and to improve students’ ability to do independent study and research with attention to basic work habits, study skills, and methodology.

PERFORMANCE RESPONSIBILITIES:

A   
Instruction

1. Provide challenging group and individual work that demonstrates process/product outcomes.

2. Provide students with opportunities to apply their abilities to real life problems.

3. Teach student the skills of critical thinking, research, problem solving, decision-making and leadership.

4. Provide opportunities for improving creative problem-solving abilities with information analysis, synthesis and evaluation techniques.

5. Help students gain skills in a wide variety of learning activities, especially those which bring about high, deeper, and broader levels of learning.

6. Responsible for permission slips and communications with regular classroom teachers.

7. Continually provide positive reinforcement to all students to build their self-esteem.

B
Management

1. Regularly meet with the other gifted-talented teachers in the Altus system to plan a challenging and exciting curriculum and to discuss progress and needs of the program.

2. Work cooperatively with all school personnel.

3. Responsible for completing all testing forms and the subsequent notification of parents with placement to be completed within ten days of qualifying test results.

4. Responsible for all testing and placement meetings, including scheduling, paper work, and notification of parents.

5. Maintain, care, and make an inventory for all materials, equipment, and property.

6. Maintain and keep all records up-to-date, including students’ progress, records and lesson plans.

C
Supervision

1. Develop and submit a schedule for all students and begin classes the first day of the first full week of school.

2. Develop classroom rules and consequences with students, submit for administrator’s approval, and ensure that the plan and rules are followed.

D
Professionalism

1. Work cooperatively with principals and staff in making class schedules.

2. Seek continuous professional growth that relates to the gifted and/or talented child and that meets district staff development requirements.

3. Attend weekly planning sessions.

4. Maintain careful observance of school, administrative, and board policy.

5. Maintain an image worthy of the code of ethics of the teaching profession.

6. Perform other duties, needs or concerns deemed necessary by the Superintendent or designee.

E
Contact with Parents

1. Keep the best interest of the student in mind when conferencing with parents.

2. Endeavor to improve communication between school and home by sending parent letters and notes, telephone calls, and by attending as many activities and meetings involving students and /or parents, as deemed necessary by the principal.

3. Parent committee should meet at least twice a year and include representatives from each school.  

TERMS OF EMPLOYMENT:
Minimum 180-day contract. Salary and work year to be established by the Board.

EVALUATION:
Performance of this job will be evaluated annually by building principal or assistant principal.

Reviewed and agreed to by:______________________________ Date:___________

07/13/09


