EVEN START TEACHER

QUALIFICATIONS:
1.
Valid Oklahoma teaching Certificate

2. Endorsement in Early Childhood Education

3. Preference with bilingual with Spanish as a second language

4. Such alternatives to the above qualifications as the Board may find appropriate and acceptable

REPORTS TO:
Even Start / Migrant Director

JOB GOALS:

To provide developmentally appropriate instruction through research based 



methods, involve parents as first teachers, and facilitate optimal transition 




between home and school.

PERFORMANCE RESPONSIBILITIES:

1. Be knowledgeable of current district, state, and federal regulations pertaining to Even Start.

2. Identify/enlist students and complete a needs assessment for each student in order to collect information for establishing services.

3. Establish and implement a scientifically research based instructional program to assure that students make optimal gains in skill acquisition.

4. Maintain instructional plans and coordinate with other teachers to establish the best form of instruction.

5. Monitor student growth and revise instructional programs as needed.

6. Document student progress and prepare reports on a quarterly basis.

7. Hold parent conferences, meetings, activities, and home visits to keep parents informed and promote their involvement.

8. Prepare and submit all required student reports and program summary reports on a timely basis.

9. Submit a Program Improvement Plan if the program fails to produce adequate progress in any given year.

10. Maintain equipment and curriculum inventories.

11. Attend all in-service meetings as directed and keep abreast of developments in curriculum and instruction as leadership is provided at receiving school sites.

12. Work cooperatively with principals and staff in making class schedules.

13. Seek continuous professional development growth that relates to the assigned programs and that meets district staff development requirements.

14.  Maintain careful observance of school, administrative, and board policy.

15.  Maintain an image worth of the code of ethics of the teaching profession.

16.  Endeavor to improve communication between school and home by sending parent letters and  notes, telephone calls, and by attending as many activities and meetings involving students   and/or parents, as deemed necessary by the administration.

17. Perform such other tasks and assume such other responsibilities as may from time to time be assigned by the Superintendent or designee.

TERMS OF EMPLOYMENT:
Minimum 180-day contract. Salary and work year to be established by the Board.

EVALUATION:
Performance of this job will be evaluated annually.
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