KINDERGARTEN  TEACHERPRIVATE 

QUALIFICATIONS:

1.    Oklahoma Elementary Teaching Certificate.

2.  Competence in subject area.  Ability and interest in teaching        children and willingness to take suggestions.

3.  Early Childhood certification required.

REPORTS TO:

Principal

JOB GOALS:


As a primary function, the classroom teacher shall demonstrate competence in the following areas:






1.
Classroom instruction.






2.
Classroom management.






3.
Classroom supervision.






4.
Counseling.






5.
Contact with parents.






6.
Maintain professionalism.

PERFORMANCE RESPONSIBILITIES:

A.
Instruction


 1.
Plan for delivery of the lesson relative to objectives.


 2.
Provide adequate learning experiences in the subjects taught to all the children assigned to his/her room.


 3.
Actively teach good study habits.


 4.
Assist students in improving problem-solving and critical thinking skills.


 5.
Monitor and check student progress toward objectives.


 6.
Individualize instruction to meet the needs of the students.


 7.
Participate in the continuous assessment, development, and improvement of the curriculum.

8.      Select materials and supplies which are appropriate to the needs of the needs of        the students and the goals and objectives of the educational program.

9.       Teach the district wide curriculum.

10.       Use current data to improve and inform instruction.

11.       Continually provide positive reinforcement to all students to build their self-                concept.

B.
Management


1.
Work cooperatively with all school personnel.


2.
Develop an atmosphere conducive to learning.


3.
Encourage and promote the student's adaptation to and understanding of the need for rules.


4.
Maintain and keep up to date, all records, grades, and plan books.


5.
Provide an attractive, safe and comfortable classroom.


6.
Coordinate planning and instructional activities for effective time management.


7.
Cooperate in maintaining, caring, and make an inventory for all materials, equipment, and property.


8.
Records, post, and notify parents of grades for the mid-nine weeks, nine weeks, semester, and the year.

C.
Supervision


1.
Be on time for assigned duties including before and after school.


2.
Be alert to any potential problems and take necessary actions to avert them.


3.
Report any problems which cannot be handled adequately to the principal.


4.
Develop and submit classroom discipline plan and procedures for site administrator’s approval.  Once approved, ensure that the plan and procedures are followed.  


5.
Cooperate with the principal and staff in supervision of all students in their movement about the school premises.


6.
Administer standardized tests/district tests.

7. Serve on placement and IEP meetings.

8. Serve on site and district committees.

9. Supervise any student teachers, paraprofessionals, or volunteers.

D.
Counseling


1.
Maintain good rapport with students.


2.
Assist and direct students with problems concerning school work and personal or social relationships to include referrals to building counselor.


3.
Maintain student records for each of your students.  Contents should include parent contacts, discipline problems, areas of achievement, etc.
E.
Contact with Parents


1.
Keep the best interest of the child in mind when conferring with parents.


2.
Endeavor to improve communications between school and home by sending parents letters and notes, telephone calls, and attending as many activities and meetings as possible involving students and/or parents, as deemed necessary by the principals.

F.
Professionalism


1.
Maintain careful observance of school, administrative, and board policy.


2.
Work cooperatively with all school personnel.


3.
Seek continuous professional growth and meet district staff development requirements. 


4.
Maintain an image worthy of the code of ethics of the teaching profession.


5.
Other needs, duties, or concerns deemed necessary by the Superintendent or designee.

TERMS OF EMPLOYMENT:
Minimum of 180-day contract.  Salary and work year to be established by the Board.

EVALUATION:
Performance of this job will be evaluated annually by the building principal.

Reviewed and agreed to by:____________________________ Date:___________

07/13/09


