
SECONDARY READING TEACHERPRIVATE 

QUALIFICATIONS:

1.
Valid Oklahoma Teaching Certificate.





2.
Degree(s) required and area of major study.





3.
Amount of prior job experience required.





4.
Such alternatives to the above qualifications as the Board may find appropriate and acceptable.

REPORTS TO:

Building Principal

JOB GOALS:


The primary function of the teacher is to direct learning activities relevant to reading for all students of the school.  The teacher shall strive for continuous improvement of the education program, and shall strive for continued personal professional development.

PERFORMANCE RESPONSIBILITIES:

1. From the PASS outcomes and curriculum guide develop a common grade level       syllabus and teach the state mandated curriculum.

2. Teach the number of classes and courses as scheduled.

3. Plan lessons for each class period; to be planned very carefully and completely.

4. Be able to submit lesson plans upon request.

5. Maintain a well-organized classroom and handle all ordinary classroom discipline.

6. Keep all records in a neat and orderly manner.

7. Make all required reports, including lunch reports, in a neat form and submitted on time.

8. Keep a complete record of attendance (send slips to the office each day), tardies, and daily grades for each student.

9. Send grade reports to parents each 4 1/2 weeks and send report cards each nine weeks.  Each 4 1/2 weeks a notice is to be sent home if a student is failing or dropping in a subject.

10. Hold conferences with students and/or parents as needed.

11. Assume extra duties as assigned by the principal.

12. Maintain a clean, attractive classroom and display student work appropriately.

13. Give constant attention to public relations between teacher and student, parent and community, and parent organizations.

14. Always clear with the principal on absences from a class or from school.

15. Cooperate with everyone in your building at all times.

16. Present sound concepts of classroom management and establish a classroom.

17. Follow all Board of Education policies.

18. Attend all team meetings, department meetings, and/or school faculty meetings.

19. Individualize instruction to meet the needs of each student.

20. Follow all requirements set by the Oklahoma State Department of Education.

21. Perform other tasks and assume other responsibilities as deemed necessary by the Superintendent or designee.

TERMS OF EMPLOYMENT:
Minimum 180-day contract.  Salary and work year to be established by the Board.

EVALUATION:
Performance of this job will be evaluated annually by the building principal or assistant principal.

Approved by: ______________________________________ Date: ___________
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