DIRECTOR OF SPECIAL EDUCATION / PSYCHOMETRIST

QUALIFICATIONS: 

1.  
Valid Oklahoma Teaching Certificate.





2.
Degree (s) required and area of major study

3.        Such alternatives to the above qualifications 

as the Board may find appropriate and acceptable.

REPORTS TO:

Superintendent/Assistant Superintendent

JOB GOALS:
Appropriate evaluation and placement of students; effective delivery of special education and related services for eligible students; district compliance with State and Federal regulations.

PERFORMANCE RESPONSIBILITIES:

A.
Referral Procedure

1.
Establishes procedure for referrals to appropriate personnel and other agencies.

2.
Reviews referrals sent by schools and other agencies.

B.
Test Results and Team Meetings


1.
Reviews test results from other agencies.

           2.
Routes test results and other necessary forms to appropriate personnel.

3.
Participates in multidisciplinary team meetings and assists this team in determining eligibility, appropriate placement and services required.

4.
Assists in the selection of appropriate evaluation instruments and procedures.

C.
Compliance

1.
Examine confidential student files to monitor for compliance with Federal and State regulations.

2.
Serves as a contact person for parents, teachers, principals, and others from outside agencies:


a.
For updates and current regulations for special education


b.
To assist in resolving problems.

3.
Maintains knowledge of special education regulations.

4.
Conducts in-service training for special education teachers and other staff members.

5.
Conducts surrogate parent training when needed.

6.
Provides and maintains Child Count information as required by State and Federal regulations.

7.
Provides public information about special education programs and Child Find programs.

8.
Provides information for maintenance of proper class size and utilization of staff to improve special education programs.

9.
Recommends policies and programs essential to the needs of students with disabilities.

10.
Assists in the adaptation of school policies to include special education needs.

D.
Other Responsibilities


1.
Orders testing supplies as needed by special education teachers.

2.
Contributes to the development of the total school philosophy of special education.

3.
Assists in the recruitment, selection, and recommendation for hiring of any special education personnel.

4.
Develops budget recommendations and provides expenditure control on established budgets for special education.

5.
Secures consultants as needed to work with students with special needs and to provide in-service for school personnel.

6.
Assumes responsibility for professional growth and development.

7.
Other concerns or duties deemed necessary by the Superintendent or designee.

TERMS OF EMPLOYMENT:
12 month contract.  Salary and work year to be established by the Board.

EVALUATION:
Performance of this job will be evaluated annually by the Board.

Reviewed and agreed to by:  ___________________________  Date ________

5/13/13


