OKLAHOMA PARENTS AS TEACHERS (OPAT) INSTRUCTOR JOB DESCRIPTION

QUALIFICATIONS:
1.
A minimum of 60 hours of college credit or possess a current Child Development 

Associate (CDA)

2. Early Childhood Certificate or endorsement preferred 

3. Preference of bilingual with Spanish as a second language

4. Such alternatives to the above qualifications as the Board may find appropriate and acceptable

REPORTS TO:

Even Start / Migrant Director

JOB GOALS:

To provide parent instruction for families with children birth to age three using the 

curriculum provided by the Parents As Teachers National Center.

PERFORMANCE RESPONSIBILITIES:

1. Be knowledgeable of current district, state, and federal regulations pertaining to OPAT.

2. Identify/enlist students and complete a needs assessment for each student in order to collect information for establishing services.

3. Establish and implement the scientifically research based instructional program provided by the Parents As Teachers National Center assuring that students make optimal gains in skill acquisition.

4. Conduct monthly personal visits to each parent/family group involved in the program, scheduled at the convenience of the parent/family group (daytime, evening, or weekend)

5. Conduct monthly parent group meetings to present information, establish a lending library, and develop a support system for the families served.

6. Establish an Advisory Committee.

7. Coordinate services with other community agencies to recruit families and make referrals to maximize educational opportunities.

8. Conduct developmental screenings using the Ages and Stages Questionnaires (ASQ) with each child.

9. Maintain and submit monthly statistical reports to the state department of education and keep accurate complete records.

10. Submit detailed mid and end of year expenditure reports.

11. Maintain equipment and curriculum inventories.

12. Attend all in-service meetings as directed and keep abreast of developments in curriculum and instruction as leadership is provided at receiving school sites

13. Perform such other tasks and assume such other responsibilities as deemed necessary by the Superintendent or designee.

TERMS OF EMPLOYMENT:
Minimum 180-day contract.  Hourly rate and work year to be established by the Board.

EVALUATION:
Performance of this job will be evaluated annually.
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