HOMELESS EDUCATION COORDINATOR (Federal Program)

Half-Time, Certified Position

QUALIFICATIONS:
1.
Bachelor’s Degree and Oklahoma teacher certification

2.
Experience in Educational Settings (Administrative experience 


preferred.)

3. 
Willing to work half day for 180-200 days under a grant program


funded by federal monies (McKinney-Vento).

2. Such alternatives to the above qualifications as the Board may find appropriate and acceptable.

REPORTS TO:
Director of Curriculum  

JOB GOALS:

To assist in coordinating the education of homeless children and youths 



ensuring equity of access to an education, facilitating services with 




community agencies such as the juvenile shelter and health services, and 



removing all barriers to a public education.  

PERFORMANCE RESPONSIBILITIES:

1. Be knowledgeable of federal regulations pertaining to the assigned federal homeless education program.

2. Gather reliable, valid, and comprehensive information and identify homeless children and youths in the community and maintain appropriate records and files for case management.

3. Coordinate and collaborate with (A) educators, including child development and preschool program personnel; (B) Providers of services to homeless and runaway children and families such as domestic violence agencies, shelter operators, transitional housing facilities, and transitional living programs; (C) community organizations and groups representing homeless children.

4. Consult with the social worker, shelter directors, and other social services agencies to identify and resolve problems of homeless children. 

5. Maintain and continually update a directory of referral services to be utilized in crisis situations affecting students such as child abuse, family crisis, family displacement, etc. 

6. Provide technical assistance to community agencies representing homeless children.  

7. Assist homeless students/youths to complete a needs assessment in order to collect information for establishing services.

8. Assure students/youths’ equity of access in enrollment of an instructional program and assure that students have the same opportunities as all other students in public education.  

9. Assist in monitoring student growth and revising instructional plans as needed.

10. Assist with documenting student progress and preparing reports on a quarterly basis.

11. If parents/guardians are present in the community, assist with conferences, meetings, activities, and home visits to keep parents informed and promote their involvement. 

12. Assist with preparing and submitting all required federal grant reports on a timely basis.

13. Assist with submitting a Program Improvement Plan if the program fails to produce adequate progress in any given year.

14. Attend all meetings as directed and keep abreast of developments in program.

15. Maintain careful observance of school, administrative, and board policy.

16. Maintain an image worthy of the code of ethics of the education profession.

17. Perform such other tasks and assume such other responsibilities assigned by the Superintendent or designee.

TERMS OF EMPLOYMENT:
Half Time Salary  






(Salary/ work hours to be established by the Board.)

EVALUATION:
Performance of this job will be evaluated annually.

Approved by _____________________________     Date __________________

07/13/09


