ENERGY MANAGER/EDUCATOR

QUALIFICATIONS:
1.    Licensed Electrician

2. Meets all State & National electrical licensing requirements

3. 5 years electrician experience

4. 5 years experience with energy conservation system

5. Good driving record with Oklahoma driver's license

REPORTS TO:
Director of Related Services

JOB GOALS:
To enhance environmental stewardship and contribute to the district's efforts to reduce inefficiencies in the use of energy resources of natural gas, electricity and water.  To utilize consumption savings to invest back into district facilities.

PERFORMANCE RESPONSIBILITIES:

1. Energy Manager/Educator (3-4 hours per day)

· Establish Energy Management Conservation Program (EMCP)

· Implement and maintain EMCP

· Train/educate district staff in EMCP procedures

· Establish recognition/rewards program for district sites

· Monitor all facilities monthly usage

· Develop competitive atmosphere between sites on utility savings

· Track utility consumption utilizing the Faser computer accounting software

· Modify EMCP procedures as needed

· Provide monthly utilities usage reports to Director of Related Services and/or Board of Education

· Attend energy seminars/workshops to stay abreast of current trends

2. Honeywell Energy Management Systems (2-3 hours per day)

· Set district time schedules of HV/AC

· Monitor usage in accordance with schedules

· Troubleshoot and repair systems, i.e., relays, modems, controls, etc.

· Liaison between Altus Schools and Honeywell

3. Electrical (2-3 hours per day)

· Change out defective ballast

· Conduct minor electrical repairs (install/replace plugs, lights, etc.)

· Troubleshoot electrical problems throughout district

· Determine site electrical needs

· Assist with HV/AC when required

· Advise Director of related Services on all matter pertaining to renovation/new construction on electrical and HV/AC requirements

4. Additional duties (as required)

· Direct carpentry work for Summer Maintenance programs

· Continue carpentry needs from previous Summer Maintenance requirements

· Assist maintenance personnel with carpentry needs.

· Perform any other duty deemed necessary by the administration.

TERMS OF EMPLOYMENT:
12 Month

EVALUATION:

Performance evaluated by Director of Related Services

REVIEWED AND AGREED BY ______________________________Date:  _____________


