
IN-SCHOOL SUSPENSION SUPERVISORPRIVATE 

QUALIFICATIONS:

1.
High School diploma.





2.
Have an outgoing personality.





3.
Desire to work with students experiencing difficulty in the school setting.






4.
Willing to follow direction with great detail.

REPORTS TO:

Principal and Assistant Principal

JOB GOAL:


To assist students assigned to I.S.S. with the organization and completion of the assignments sent to I.S.S.

PERFORMANCE RESPONSIBILITIES:

 1.
Maintains a professional awareness of regulations regarding child welfare and attendance.

 2.
Confers regularly with the principal or asst. principal regarding attendance matters.

  3.
Works closely with teachers, school nurses, guidance counselors, and principals regarding students who are absent or tardy too frequently and who have not responded to the corrective effects made by the building principal.

 4.
Participates in individual or group counseling sessions whenever requested by a member of the administration or the student personnel team.

 5.
Participates in case conferences.

 6.
Refers any student who appears to have exceptional problems which interfere with school attendance or adjustment to school counselors.

 7.
Works with school counselors to individualize the student's program in terms of his needs, that is, more structure, use of progress reports, etc.

 8.
Works closely with guidance counselors in the identification and counseling of potential dropouts.

 9.
Be familiar with and follow all school policies.

10.
Attend all meetings and functions required of all faculty members.

11.
Supervise the student's work very closely.

12.
Check the work area before leaving for the day for trash and graffiti.

13.
Log in all students' teachers when they visit the student in I.S.S.

14.
Organize all work sent to students at the beginning of each day.

15.
Collect all daily work completed and put it in the teacher's mailboxes.

16.
Check each student's work carefully for teacher’s name, student name, and completeness of work.

17.
Work very closely with principal and assistant principal to improve the effectiveness of I.S.S.

18.
Perform any other duty deemed necessary by administration.

TERMS OF EMPLOYMENT:
Ten month year.  Salary and work year to be established by the Board.

EVALUATION:
Performance of this job will be evaluated annually by the Board.

REVIEWED AND AGREED TO BY_____________________________date_________

