
BUS MECHANICPRIVATE 

QUALIFICATIONS:

1.
Mechanical training such as offered at a vocational school.





2.
Knowledge and experience of repairing motors, transmissions, and brakes, including busses.





3.
Valid Oklahoma bus driving certificate.

4. Organizational skills needed to maintain an efficient garage.

5. Initiative, self-reliance, and leadership.





6.
Oklahoma Department of Public Safety motor vehicle inspection license.





7.
Ability to get along with others.





8.
Good moral conduct and honesty.

REPORTS TO:

Director of Related Services

JOB GOAL:


To have all buses in excellent working order; and inspections up-to-date.  To stay abreast of current school transportation regulations.

PERFORMANCE RESPONSIBILITIES:

 1.
Maintain all school vehicles and mowing equipment and keep in good operating condition.

 2.
Maintain necessary records on servicing of vehicles.

 3.
Maintain Oklahoma Department of Public Safety motor vehicle inspection license.

 4.
Perform periodic inspection of all school vehicles for any operating deficiency.

 5.
Work independently in a timely manner to keep vehicles in safe operating condition.

 6.
Set up preventable maintenance program and carry out the procedures necessary.

 7.
Schedule fueling for all vehicles.

 8.
Perform pre-trip inspection of all vehicles and record any problems found.

 9.
Keep school-owned administrator vehicles serviced and clean.

10.
When necessary, obtain bid quotes by phone.  Order parts and supplies after approval by the Director of Related Services.

11.
Follow correct procedures when buying parts, including pre-approval by the Director of Related Services.

12.
Follow pre-established schedule when acting as the on duty contact person.

13.
Maintain accurate parts and supply inventory.

14.
Keep separate inventory on district owned tools.  Report any needed repairs or losses to the Director of Related Services.

15.
Follow any priority schedule for repair of vehicles as established by the Director of Related Services.

16.
Have all repairs pre-approved by the Director of Related Services.

17.
Have busses to be used for extracurricular trips serviced and at the designated pick up point at scheduled time.

18.
Drive busses as needed in emergency situations.

19.
Be on duty two weekends each month.

20.
Perform other duties that may be required as established by the Superintendent or Director of Related Services.

21. Comply with all policies set by the Board of Education.

TERMS OF EMPLOYMENT:
Minimum 261-day contract.  Salary and work year to be established by the Board.

EVALUATION:
Performance of this job will be evaluated in accordance with provisions of the Board's policy on evaluation of Support Services Personnel.

Approved by: __________________________________ Date: _______________
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