
NURSEPRIVATE 

QUALIFICATIONS:

1.
Appropriate State Department of Education Certification.





2.
Interest and ability to work with health problems of students.





3.
Ability to work with students, teachers, and patrons in a friendly but professional manner.

REPORTS TO:

Superintendent 

JOB GOALS:


To provide quality management of all student health problems during school; to teach students proper treatment and prevention of various diseases and illnesses.

PERFORMANCES RESPONSIBILITIES:

 1.
Keep current records and medical cards on all students.  These should be kept at the school and readily available to parents, teachers, and central office.

 2.
Administer medication according to school board policy.

 3.
Attend all students and staff members requiring attention to health related problems, including head lice.

 4.
Work jointly and cooperatively with parents, teachers, and principals.

 5.
Provide health instruction to students in areas designated by local, state, or federal regulations.

 6.
Be available to students in case of emergency.

 7.
Be available to administer vision and hearing test to all students.

 8.
Contact parents when children are ill or injured; and direct, if necessary, to the best possible health care.

 9.
Have a program for AIDS/sex education for appropriate grade level.

10.
Set-up parent conferences when necessary.

11.
Maintain daily medicine administration log.

12.
Assist in scheduling, enrollment, and pre-enrollment procedures.

13.
Duties as assigned by the Superintendent.

TERMS OF EMPLOYMENT:
Ten-month year.  Salary and work year to be established.

EVALUATION:
Performance of this job will be evaluated annually.

Reviewed and agreed to by:____________________________ Date:___________

