
MENTOR PROGRAM COORDINATORPRIVATE 

QUALIFICATIONS:

1.
High School Diploma.





2.
An outgoing personality and the ability to work closely with people in a leadership role.





3.
Good organizational skills.





4.
A non-judgmental attitude.

REPORTS TO:

Building Principal

JOB GOALS:


To organize and oversee the operation and implementation of the Mentor Programs in the Altus Schools; to work cooperatively with pupils, parents, patrons, and staff.

PERFORMANCE RESPONSIBILITIES:

1. Process all necessary forms, applications and evaluations.

2. Train mentor volunteers.

3. Screen students for the program.

4. Match mentors with students.

5. Schedule meeting times for mentors and students.

6. Direct students to prepare evaluations of the mentor programs.

7. Direct the mentors and teachers to prepare evaluations of the programs.

8. Present an end-of-the-year recognition program.

9. Perform other tasks and assume other responsibilities deemed necessary by the Superintendent or designee.

TERMS OF EMPLOYMENT:
Minimum 180-day contract.  Salary and work year to be established by the Board.

EVALUATION:
Performance of this job will be evaluated annually by the building principal or assistant principal.

Approved by: ______________________________________ Date: ___________


