SPECIAL EDUCATION TEACHER

QUALIFICATIONS:

1.  
Valid Oklahoma Teacher's Certificate.

2. Degree (s) required and area of major study

3. The special education teacher must possess the physical and mental capacity to satisfy these performance responsibilities, with or without reasonable accommodation.

4. Such alternatives to the above qualifications as the Board may find appropriate and acceptable.

REPORTS TO:

Principal, Director of Special Education
JOB GOALS:
To provide quality education in the least restrictive environment to all students assigned to your responsibility.  To maintain confidential files, initiate referrals, assist professional staff in the delivery of appropriate services.

PERFORMANCE RESPONSIBILITIES:

A. Maintains knowledge of trends in educating children with disabilities and the law governing that area.

1. Maintains knowledge of special education regulations.

2. Conducts training for special education teachers and other staff members about student disabilities and their unique needs.

3. Assists the director with recommendations regarding policies and programs essential to the needs of students with disabilities.

B.
Timely, thoroughly and accurately completes all required paperwork to support his/her student caseload/roster, including

1. Record of Access to Educational Records

2. Record of Parent Contact

3. Review of Existing Data

4. Referral for Multidisciplinary Services

5. Individualized Education Program & Reviews

6. Progress reports and supporting data

7. Notification of Meetings

C.
Compliance

1.
Examine confidential student files to monitor for compliance with Federal and State regulations.  Ensures full implementation of IEPs for all students on his/her caseload.

2. Serves as a contact person for parents, teachers, principals and others from outside agencies.

3. Provides and maintains Child Count information for students on their caseload as required by the Director of Special Education.

4. Assists in the adaptation of school policies to include special education needs.

5. Maintains and assures the confidentiality for the information and records for students on his/her caseload.

6. Consults with and serves as a resource for all regular education teachers serving the children on his/her caseload, as needed and as directed by the students’ IEPs.

7. Consults with related service personnel serving the children on his/her caseload, as needed and as directed by the students’ IEP’s
D. Professionalism


1.
Maintain careful observance of school, administrative, and board policy.


2.
Work cooperatively with all school personnel.


3.
Seek continuous professional growth and meet district staff development requirements.


4.
Maintain an image worthy of the code of ethics of the teaching profession.

E.
Other Responsibilities

1. Supervises classroom assistants and paraprofessionals working under his/her direction.

2. Performs other duties assigned by the Superintendent or designee.

TERMS OF EMPLOYMENT:
Minimum 180-day contract.  Salary and work year to be established by the Board.

EVALUATION:
Performance of this job will be evaluated annually by the building principal or assistant principal.

REVIEWED AND AGREED TO BY:  



  Date:  



07/13/09


